
UBND HUYBN CAN GIO
VAN PHONG HDND vA. UBND

CONG HOA XA HOI CHU NGHIA VI1):TNAM
Di)c I~p -T\f do - H~nh phuc

GIA.y TIEP NH~N HO sa vA H~N TRA.KET QUA
Thanh Iy titi san nha n1f(YCtai cac CO'quan, ta chrrc, dan vi

Mii h6 so: .
(Lien: Luu/giao khdch hang)

Bq phan TiSp nhan va tra kSt quit cua Van phong Hoi d6ng nhan dan va
Uy ban nhan dan huyen tiSp nhan h6 sa cua:

CO'quan, t6 chtrc, dan vi: .

Dia chi: .

S6 di~n thoai: Email: .

Nqi dung yeu c~u giai quyet: Thanh Iy tai san nha mroc tai cac co quan, t6
chirc, dan vi.

Thanh phftn h6 so' g6m:

1.Van ban dS nghi thanh Iy tai san nha mroc. 0
2. D6i voi cac Ioai tai san rna phap 1u~t co quy dinh khi thanh Iy c&n
co y kiSn xac nhan chth Iuong tai san cua co quan chuyen mon thi
phai giri kern y kiSn bang van ban cua cac co quan nay, cu thS :

- Cong trinh xay dung thuoc tru sa lam vi~c: van ban danh gia chat
0luqng cua Phong Quan 1y- Do thi.

- Xe 0 to: van ban xac nh~n ch~t 1uqng cua cO'quan dang kiSm. 0
3. Danh m\lc tai san de nghi ban: Thvc hi~n thea mqt trong hai hinh
thuc sau.
3.1. L~p thea m[u: 0
- M[u so Ol-DMlTSNN Danh m\lc tr\l sa lam vi~c, cO'sa ho~t dqng

0S\I IlRhi~p dS nghi xu IY.
- M&us6 02-DMlTSNN Danh m\lc xe 0 to dS nghi xu IY. 0
- M&u so 03-DMlTSNN Danh m\lC tai san khac (tm tr\l so lam vi~c,

0cO'sa ho~t dQng sv nghi~p va xe 0 to) dS nghi xu lY.
3.2. In tu Ca sa dfr li~u ve tai san nha nuac thong qua Phan mem

0Qui'm 1y dang ky tai san nha nuac.

S6 luqng h6 sa: 01 bq.
Thai gian giiti quyst h6 sa thea quy dinh: 29 ngay, kS tu khi nh~ du h6

sa hqp l~.

Thai gian nh~ h6 sa: gia phut, ngay thang nam 20 .

Thai gian tni kSt qua: gia phut, ngay thang nam 20 .
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Bang leY nhan kBt qua tai: .
Vao S6 theo d5i h6 sa, Quyen s6: S6 tlnr w .

NGUm NOP HO SO NGUm TIEP NI4\N HO SO
~~~~~~ ~~~~~~

2



UBND HUY:SN cAN GIO
PHONGTAl CHINH - KEHO~CH

CONG HOA xA HOI CHUNGIDA VI~T NAM
D{lc I~p - T,! do - H~nh phuc

PIDEU KIEM SOAT QuA TRiNH GIA.I QUYET He) sa
Thanh If tai san nha nuoc t~i cac CO' quan, ta chirc, don vi

H6 sa cua: Ma h6 sa: .
Co quan (b9 phan) giai quyet h6 sa: Phong Tai chfnh - K@hoach,
Co quan phoi hop giai quyet h6 sa :Van phong H{>id6ng nhan dan va Uy ban nhan dan huyen.

S6
Ket qu~ giiii

Ni)i dung cdng vi~c
Ten dO'Dvii ThOi gian ThOi gian giao, nh~n h&so' quyst Ghi

TT hi) ph~n giiii quyet (trtr6-c/dung/ chu
Qua han)

TiSp nhan, kiSm tra h6 sa (n(lp
.... gio .... phut, ngay .... thang .... nam 20...

tnrc tiep). NSu h6 sa: B(lph~ TiSp
Ngum giao NgtrOinh~n

+ D~y du: Lap bien nhan h6 sa (Ky va ghi ro ho ten) (Ky va ghi ro ho ten)
01 va chuyen Phong Tai chinh - K~ nh~ 0,5 ngayva tra kSt quahoach.

+ Chua d~y du: Vi~t Phi~u huy~n

huang dfu!hoan thien h6 sa.

" h' , th
- TiSp nh~ va ki€m tra h6 sa:

.... gw .... put, ngay .... ang .... nam 20...

+ Hgp I~: DV thao TO- trinh Nglfm giao NgtrOinh~n
thanh Iy tai san Nha nuac. Chuyen vien (Ky va ghi ro hI) ten) (Ky va ghi ro hlJten)

02 + Ch,uahgp Ie: D\T thao van han Phbng Tai chinh - 08 ngay
K€ho:;lchtil:choi, neu ro Iy do.

- Trinh lanh d\lo Phbng xem xet
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s6
TT NQidung cong vi~c Ten don vii

hQph~n
ThOi gian
giai quyet ThOi gian giao, nh~n h6 so

K@tquagiai
quy~t Ghi

(trU'O'c/dung/ chu
Qua han)

Kiem tra k€t qua:
+ Dat: Ky TO' trinh thanh ly till

03 san Nha mroc, chuyen chuyen
vien phat hanh van ban.
+ Chua <4t: Chuyen chuyen vien
phu trach dieu ehinh lai,

- Dong dAu phat hanh TO' trinh
thanh ly till sanNharnroc.
- Chuyen TO' trinh thanh ly till

04 san Nha mroc va cac h5 sa lien. ).
quan eho To Tong hop Van
phong HQi dAngnhdn dan va Uy
ban nhandan huy~n.

Lanh d(lOphon_g
Till chfnh - Ke

hO(ICh.

Chuyen vien
Phong Till chinh -

K~ hO(ICh

.

05 ngay

01 ngay

.

.... gic .... phut, ngay .... thang .... nam 20 ...

Ngll'iri.giao
(Ky va ghi ro ho ten)

Ngu'iri nh~n
(Ky va ghi ro ho ten)

.... gio .... phut, ngay .... thang .... nam 20...

NgU'irigiao
(Ky va ghi ro ho ten)

Ngu'iri nh~n
(Ky va ghi rO ho ten)
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S6 Ten dun vii ThOi gian
Klt qu~ giiii

Ni}i dung cong vi~c ThOi gian giao, nh,n hi; so'
quyet Ghi

TT bQ ph~n giiii quySt (trlfCyC/diing! chii
ami han)

" hu 'th' 20.... glO'.... put, ngay .... ang ... , nam ...

NgU'Qigiao NguQi nh~n

- Kiem tra h6 sa:
(Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

+ 8(1t: dir thao Quyet dinh thanh Chuyen vien Van
ly tai san Nha nuoc chuyen Lanh
dao Van phong HQi d6ng nhan

phong HQid6ng
05 dan viiUy ban nhan dan huyen

nhan dan va Uy 05 ngay
ban nhan dan+ Chua dat: chuyen chuyen vien huyen

Phong Tai chinh - Ke hoach di~u
chinh Iai

.. ., gio .... phut, ngay .. ., thang .... nam 20 ...

Xem xet vii ky h6 sa: Ngu·Qigiao NguQinh~n

+ 8(1t: ky nhay Quyet dinh thanh (Ky va ghi ro ho ten) (Ky va ghi ro ho ten)
ly tai san Nha mroc chuyen Lanh daovan
chuyen vien trinh Lanh d~o Uy phong HQid6ng

06 ban nhan dan huy~n. nhan dan va Uy 03 ngay
+ Chua d(lt: chuy~n chuyen vien bannhandan
Van phong HQi d6ng nhan dan huy~n
va Uy ban nhan dan huy~n di~u
chinh l~
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S6 Ten don vii ThOi gian
K~tquii giiii

TT N{ii dung cling vi~c bQ ph~n .... J. ThOi gian giao, nh~n h6 so quy~t Ghi
giai quyet (trliacl dung! chu

qua han)

.... gia .... phut, ngay .... thang .... nam 20...

Xem xet va ky ha sa: Ngu'Oigiao Ngu'iri nh~n

+ Dat: Ky Quy~t dinh Thanh ly (Ky va ghi rli ho ten) (Ky va ghi ro ho ten)
tai san Nhamroc chuyen T6 Van
thu hru W V~ phong HQi dbng

Chutich Oy ban07 nhan dan va Uy ban nhan dan 05 ngayhuyen phat hanhvan ban nhiin dan huyen
+ Chua dat: chuySn chuyen vien
Va~ phong HQi dang nhan dan
va Uy ban nhan dan huyen di~u
chinh lai

.... gio .... phut, ngay .... thang .... nam 20...

Ngtriri glao Ngu'Oinh~n
(Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

- Dong dau phat hanh van ban. Chuyen vien.Van

08 - Chuyen Quyet dinh thanh ly ill phong HQi dang

san Nha nua9 cho BQpl$l Ti6p nhiin dan va Oy 0,5 ngay

~ va tra kilt qua huy~n. ban nhiin diin
huy~n
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s6 Ten don vii ThOi gian
K~tqu~giiii

NQi dung cong vi~c ThOi gian giao, nh~nh&so
quyet Ghi

TT bQph~n giiii quy~t (tnr6'c/dung! chu
qua han)

.... gio .... phut, ngay .... thang .... nam 20...

Nglfiri giao Nglfiri nh~n

- Tra k~t qua cho dai dien co
(Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

quan, t6 chirc, dan vi, BQph~ Ti€p
09 - Yeu c&udan vi ky vao phan da nhan va tra k~t 0,5 ngay

nhan k~t qua trong Gi§.y ti~p qua huyen
nh~h6 sa.

.. .. gio .... phut, ngay .... thang .... nam 20...

Nglfiri giao Nglfiri nh~n
(Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

10 - Luuh6 sa. Chuyen vien 0,5 ngay
Phong Tai chinh -

K~hoach
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B(>, tinh: ·················· .
Don vi chu quan: -,- , - .
Don vi sir dung tili san: .
Mii don vi:···· ··········································· .
Loai hlnh (fO'D v]: : .

DANH MT,JCTRI) SO LAM VI~C, COSOHO~TDQNG SJfNGHI~PflE NGHIXULY

Dia ~hi: .

1- Ve 1131: . '
a- Dien tich khu6n vien diit:.. m .
b- Hi~n trang s~ dung: Lam tru sa lam vi~c ;Litmco sa HD 511nghiep ;Litmnha a ;Cho thue.. ;B6 tr6ng ;Bi IAnchi~m ;Slr dung vao muc dich khac.: ;m'.
c- Gia tr] theo so k~ toan: ngan dong.
II- V~nha:

NGAy, pIA TRJ THEO so KE ToM TONG HIEN T~N~) SU D1)NG
. (nzan dbng) DT DT (m'

cAp NAM TRANG, Nguven gill xA.Y SAN Sir dunz khac
TAl SAN H~NG

xA.Y NAM Gill trj SO DIjNG xA.Y Tr~ s6' 0)'50-
DIjNG SU Ngubn Nguon con I?i TANG (m') D1)NG 111m HflSN Lam nha 6 Cho 1s6 tr6n£

B] IAn Khac
D1)NG NS khac (m') vi~c thue chiem

I 2 3 4 5 6 7 8 9 10 JJ 12 13 14 15 16 17

1- Nha ...._---_._-_ ......._.,--_."._-_._-_ .._-_.
2- Nha ...

Tong clin!!:

Ill- Cac hb so', gi§y til' lien quan dfn quy~n quan Iy, sii' dung nhil, aft!: (GiAychung nh~n quyen sir dung dAt,HQ'Pdbng thue dAt,GiAyto khac).

............ , ngay..... thdng...... nom ......
THU TRU'ONG CO QUAN, TO CHIJC, flON VI

(Ky, ho len vii dong ddu) -

Ghi chu: - Trong Inmng h(1pIhanh Iy liii san gdn UJnvai tid! Ihi /chongcdn ghi cac chi lieu l(Iim!,c l.
. - Trong cac (mung h(1JJsau tidyphai lhem COlgiti Iri con l(Ii Iheo tltmh gia I(li:

+ £)i~uchuy~n lai scm nha nur7ctU ca quan, 16 chu:c~ang dan vi s!" nghi¢p cong l;ip I{r chu liii chinh hoi;icgiua cac tlan vi s!"nghi?p cong l;ip I{r chUlai chinh
+ Dieu chuyen lai san nha nur7cgiua cac C(1quan, t6 chILe.dan vima tai san d6 chu:adUQ'cthea dOitren s6 lei lOan.

•



BI}, tinh: .
Don vi chu quan: ..
Don vj sil' dung tai san: ..
Mii don vj: ..
Loai hinh dan v]: .

DANH MVC XE 0TO Dt NGH! XU LY

NGAY GlA TRl THEO SO KE H[)~NTRANG srr DI,JNGs6 NV<'i NAM , CON CWC NGUO ToAN (chiec)
NHA BIEN CHG SAN THAN G DAN N (nzan (!6ng~

TAl sAN KIEM NGOrrr C G, HSO' Ngm en gill HD suonghi~pN sAN xuA SUAT GGCH1eU SOAT AI XUAT T NAM XE DI,JN XE Nguon Ngulin Gia tr] QLNN Kinh Khong HD kh"1TRQNG sO' GXE NS khac con I~i doanh KDDI,JNG
1 2 3 4 5 6 7 8 9 10 /I 12 13 14 15 16 17

~e ph~~v~_chircdanh ------t-------- 1-.----- ----- --- -- r-
I-Xe ... -_______ H_H________

2-Xe ... ----------- ----"-- ------ --------
II- Xe phuc v~ chung .- - --.----- --------- ---------____ ·.H

_____ H----_!:_z<:~_:"_______________ ------ -2- Xe .._
1-----r--- -----I-- - ,_---" ..-----H__ • ____ ----

III ..Xe chuyen dung__ --- --- ---- -_._-- ----- ----------- H______ ---- ----
f--~:-~".:.:-. ---.....------....- -----
2-Xe ...

Tang d)ng:

............ , ngay..... thang...... niim _.._..
THU TRUONG co QUAN, TO CmJC, DON VI

(Ky, ho ten va dong ddu) .

Ghi chu: Trong cac truang h'1Psau ddy pha! them cot gia tri con tat thea danh gia lai:
- mJu chuyin ta! san nhil nuac tU co quan; 16 chUGsang arm vi 81/ nghl?p cong I~p 11/ chi<lal chinh holjc glu-a cae arm vi S1/ nghl~p cong l(ip 11/ chit lal chinh.
- DiJu chuyin tai san nha nl.l6'cgiua cac ca quan, t6 ehssc,don vi ma tai san do chua iJu{1ctheo do; tren s6 lei toan.
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8(>, tlnh: .
BO'nvi chu quan: .
Bon vi sir d~ng tili San: '" '" .
Mli dan vi: · ·· ··· ··· ···· ····· · .
Loai hlnh don vi: · .

DANH MTJCTAl sANKHAc rratr TRTJso LAM VII~C, CO SO HO~ T BONG SIj NGHI~P vA XE 0 TO) BE NGHJ xu LV

NGAy, GIA TRl THEO so KETOAN HleN TRANG saD\)NG
WOe NAM _(n_g_and5ngl ~ai,chiec)

TAl SAN KY HlBU sAN SAN THANG, Nguyen_g!a HB suonghi~p
XUAT XUAT NAM Nguon Gi:i tr] QLNN Kinh HB khacsrr DVNG Nguon NS kMc elmI~i doanh KhilngKD

1 2 3 4 5 6 7 8 9 10 11 12
1-TAisan ... -__ . --_.._----- --------_._--"----,. ..
2- Tai san ... -_----__ --------_ --_._----_. -
3- Tai san ... f---------\----------1--------- .-- --------
...

Tang c{lng:

............. ngity..... thdng..... ndm ......
THU TRUONG CO QUAN, TO CHirC, BON VI

(Ky. ho ten va dong ddu)

Ghi chu: Trong cae truong hap sau day phai them cQtgia tri con lai theo danh gia lai:
- fJieu chuyen tai san nha nzro-ctic ca quan. t6 chr:rcsang don vi s!<,nghi?p cong I~p l!<' chu tai chinh ho(ic giua cac dan vi S!<,nghi.?pcong [(ipW chu fiii chinh.
- DiJu chuyen tal san nha nuac giua cac ca quan, t6 chuc, dan vi ma tai san do chua du(J'ctheo doi tren s6 ki loan
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- - -------- --- . - - _ ..

UY BAN NHAN DAN
HUY~N cAN GIO

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQcl~p - Tg do - H~nh phuc

S6: IHDHS Can Gio, ngay thang nam

PHrEU HUONG DAN HoAN THI1):NHO sa
H' .o sa cua: · ··· ·········..·..·..··· ..

N(\i dung yeu c§.ugiai quyet:

................................................................................................................................

Dia chi: .

• S6 di~n thoai Email: .
•., ''I
Yeu cau hoan thien h6 sa g6m nhfrng n(\i dung sau:

1 ..

2 .

3 .

4 .

................................................................

................................................................• . .

Trong qua trinh hoan thien h6 'sa neu co vuong mac, 6ng (ba) lien h~
" - A di h . dX d hue d" /vCYl. sO lynt o:;n e uge uang an..

NGUCH HUaNG nAN
(Ky va ghi ro ho ten)


